Copy on Company Letterhead



April 30, 2026

BP Federal Credit Union
13501 Katy Freeway, Ste.1150
Houston, TX 77079

Subject: Request Letter for membership eligibility (insert your company name)

To whom it may concern:
Please accept this letter as a request for our company to become a SEG (select employee group) of BP Federal Credit Union.
Our (insert your company name) is (insert how many miles) from BP Federal Credit Union. We currently have (insert number of employees) full-time employees that are located at (Insert Address).
If you have any questions, please feel free to contact (insert HR Manager or Supervisor name with phone number and email).

Sincerely,
(signature)

Please forward to Business Development Brandye Wright
brandyew@bpfcu.org

